
Stated Session Meeting Agenda 

St. Charles Avenue Presbyterian Church 

October 24, 2022 

5:30-6:00 pm — Food and Fellowship 

6:00 pm – Meeting 

Call to Order Rev. Chris Currie 

Opening Devotion and Prayer Rev. Chris Currie 

Moderator's Report Rev. Chris Currie  

Clerk's Report Laurie Young 

Action Items: 

• Approval of Stated Session Meeting Minutes of September 26, 2022.

• Approval of New Member Minutes of September 18, 2022.

• Approval of New Member Minutes of September 25, 2022.

Reports: 

• Bylaws Committee Update – Draft Bylaws in Session Packet. Session member

input requested no later than November 4, 2022.

• PW Report.

Committee Reports 

Community Ministries—Elizabeth Artigues, Chair 

Report in Session Packet. 

Congregational Care—Sheila Schwartzmann, Chair 

Report in Session Packet. 

Congregational Life—Meg Gammage, Chair 

Report in Session Packet. 

Finance—Curtis Cunningham, Chair 

Report in Session Packet. 

Global Ministries—Scott Montgomery, Chair 

No written report. 

Leadership Development—Jenny Baldwin, Chair 

Report in Session Packet. 

Membership—Margaret Ann Lindsey, Chair 

Report in Session Packet. 

1



Personnel—Randy Evans, Chair  

 Report in Session Packet. 

Action Item: vote on approval of proposed Staff Handbook in Session Packet. 

Property—Sydney Lawder, Chair  

 No written report. 

Spiritual Formation—Zach Christiansen, Chair 

 No written report. 

Stewardship—Hardie Edgecombe, Chair  

 No written report.  

Worship and Music — Francis McCall, Chair 

 No written report. 

 Action Item: Approval of Requests for Baptism for Rees Scarlett Ross, Lachlan 

Russell Ross, and Charles Rick Rees all to be baptized on November 27, 2022 at the 

10:30 am worship service.  

 

Pastoral Care Rev. Chancellor-Watson 

 

Staff Reports 

Rev. Chris Currie 

Sarah Chancellor-Watson 

Steven Blackmon 

Lynn Hoffman 

Michele Murphy 

Chris Hazlaris: 

 

Adjournment and Parting Peace — Rev. Dr. Chris Currie 

L: From where we are to where you need us, 

P: Christ be beside us. 

L: From what we are to what you can make of us, 

P: Christ be before us. 

L: Surround us with your presence, inspire us with your purpose, Confirm in us 

your love. 

P: Christ go ahead of us. Amen. 
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Moderator’s Report to Session 

October 24, 2022 

 

Dear SCAPC Session, 

 

 Much time and energy has been spent this past year updating and aligning our church 

operations, policies, and procedures. As a session we have already approved recently 

updated wedding and funeral policies, and enclosed in your packet is a personnel 

policy/handbook recently updated and approved by our personnel committee and 

brought forth for your review and action at this meeting. Also included is draft from our 

bylaws committee (thank you Mary Malone, Kelly Gottsche, Laurie Young, and Scott 

Zander) for your review. The church bylaws have not been updated since the 1960s and 

thanks to the bylaw committee we have a full updated draft for your consideration that 

aligns with the current Book of Order and current church practice. Please take time to 

review the bylaws, listen to Laurie’s overview at our session meeting, and have any 

questions/suggestions/comments to Laure (Laurie.Young@arlaw.com) by Friday, 

November 4, 2022.  

 In addition to the bylaws, we will collect and order all our policies in a Manual of 

Operations which will make available to all staff and session the organizational policies 

and procedures the Session, staff, and session committees need for proper administration 

of the church’s ministry and best practices. After the bylaws, the manual of operations 

sets forth organizational policy and procedures, including an organizational chart, a staff 

handbook, personnel job descriptions, and committee structure and responsibilities. 

Committee policies will also be included in the manual so that staff and session are aware 

of how we function as a church. The manual will include finance policy and procedures 

for operating budget, gifts and memorials, and the visionary fund; worship policy for 

weddings and funerals; property policy for facility use and outside groups; youth and 

children protection policy, and additional policies and procedures the session deems 

necessary to assist with the day to day operations of SCAPC. The manual of operations 

is an organizational resource and guide to staff and session for the proper functioning 

and operations of SCAPC’s ministry. Annual bylaw and manual of operation overview 

will be an ongoing part of elder training and our elder retreat in January.  

 Speaking of which, I ask that you save the date for our elder retreat, January 27-28, on 

the SCAPC campus. Friday night we will meet for dinner at the Land building and a 

keynote address on the challenges of leadership for these times from Bob McKillop. Bob 

recently retired after 33 years as the head basketball coach at Davidson College. In 

addition to having the court at Davidson named after him and taking 10 Davidson teams 

to the NCAA tournament, he was the coach who saw something special in a undersized 

high school player named Stephen Curry. Bob has been a friend and model to me of 

professionalism, passion, and leadership, not only as a basketball coach, but as a person. 
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He was recently named leader-in-residence at Davidson College and I am honored he 

would come to SCAPC to speak at our retreat. Our meeting will continue on Saturday, 

January 28 in Frampton Fellowship Hall and we will conclude with a closing address 

from Bob McKillop around lunchtime. I promise that you will be fired up to do the work 

of session and offer leadership for the sake of the whole church after Bob’s visit.  

 In these golden days of fall, in this significant days in our life together, in the 

challenges and opportunities of this time, I am grateful to walk with you in ministry and 

service together. See you on Monday. 

 

Grace and peace, 

 

Chris 
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S A V E · T H E · D A T E

SCAPC Session Retreat
January 27-28, 2023

“Providing Solid Leadership for this Time”

Bob McKillop
KEYNOTE SPEAKER

Recently retired basketball coach
Davidson College 
Leader-in-Residence, 2022-2023

Friday, January 27, 2023
6:00 p.m. Gather at Land Building6:00 p.m. Gather at Land Building
6:30 p.m.  Opening Prayer and Meal6:30 p.m.  Opening Prayer and Meal
7:00 p.m.  Keynote Address—Bob McKillop7:00 p.m.  Keynote Address—Bob McKillop

Saturday, January 28, 2023
8:30 a.m.  Continental Breakfast and Coffee in Frampton Fellowship Hall8:30 a.m.  Continental Breakfast and Coffee in Frampton Fellowship Hall
9:00 a.m.  Opening Prayer and Devotion9:00 a.m.  Opening Prayer and Devotion
9:15-9:30 a.m.  Committee Overview and Action Plans9:15-9:30 a.m.  Committee Overview and Action Plans
9:30-10:30 a.m.  Committee Break-Out Sessions9:30-10:30 a.m.  Committee Break-Out Sessions
10:30-11:00 a.m.  Break10:30-11:00 a.m.  Break
11:00 a.m-12:00  Session Meeting with Committee Feedback11:00 a.m-12:00  Session Meeting with Committee Feedback
12:00 p.m.  Closing Keynote Address—Bob McKillop12:00 p.m.  Closing Keynote Address—Bob McKillop
1:00 p.m.  Adjourn1:00 p.m.  Adjourn
1:00-3:00 p.m. Optional committee meeting follow-ups/annual planning with Lynn and Chris1:00-3:00 p.m. Optional committee meeting follow-ups/annual planning with Lynn and Chris

More Information
Bob McKillop stepped down from his role as head coach at Davidson after 33 years. During his tenure, his Bob McKillop stepped down from his role as head coach at Davidson after 33 years. During his tenure, his 
teams won 23 conference championships, made 10 NCAA tournament appearances, and he recorded teams won 23 conference championships, made 10 NCAA tournament appearances, and he recorded 
more than 600 wins. He is currently a nominee for the Naismith Basketball Hall of Fame. Davidson President more than 600 wins. He is currently a nominee for the Naismith Basketball Hall of Fame. Davidson President 
Doug Hicks says about Bob: “Bob has provided leadership as our winningest coach, has guided scholar-Doug Hicks says about Bob: “Bob has provided leadership as our winningest coach, has guided scholar-
athletes in learning leadership through teamwork, and routinely is called upon to help organizations within athletes in learning leadership through teamwork, and routinely is called upon to help organizations within 
and outside Davidson in examining and developing leadership skills. Now we have the terrific opportunity and outside Davidson in examining and developing leadership skills. Now we have the terrific opportunity 
for him to help us and represent us in this field.” “Basketball is life,” McKillop said. “The things that happen on for him to help us and represent us in this field.” “Basketball is life,” McKillop said. “The things that happen on 
the court or in the locker room, such as learning to work as a team, recovering from setbacks, figuring out a the court or in the locker room, such as learning to work as a team, recovering from setbacks, figuring out a 
different approach—it’s all just like life.”different approach—it’s all just like life.”

One more fact...
Everyone of McKillop’s players achieved their degree during his tenure as coach, including his last and Everyone of McKillop’s players achieved their degree during his tenure as coach, including his last and 
perhaps most famous player, Stephen Curry (Class of 2009/2022).perhaps most famous player, Stephen Curry (Class of 2009/2022).
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BYLAWS 

 

 

 

 

 

 

 

St. Charles Avenue Presbyterian Church 

1545 State Street 

New Orleans, Louisiana 

(504) 897- 0101 

 

First organized in 1921 with Articles of Incorporation, last amended in 2008, St. Charles Avenue 

Presbyterian Church is a non-profit and non-stock religious and charitable corporation existing under the 

laws of the State of Louisiana. It is a member church of the Presbytery of South Louisiana in the 

Synod of the Sun of the Presbyterian Church (U.S.A.). 
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St. Charles Avenue Presbyterian Church is referred to throughout these Bylaws as “SCAPC” or 

the “Church.” 
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ARTICLE 1 

Beliefs 

The Creeds and Confessions of the Church are outlined in the Book of Confessions of the 

Presbyterian Church (U.S.A.). 

ARTICLE 2 
Order of Authority 

The Constitution of the Presbyterian Church (U.S.A.) consists of the then-current versions 

of the Book of Confessions and the Book of Order (collectively, the “Constitution”).  Under the 

lordship of Jesus Christ, the Constitution is the ultimate authority for the governance of SCAPC. 

To the extent there are inconsistencies between the Constitution and these Bylaws, the provisions 

of the Constitution control.  Further, the complete order of authorities for the governance of 

SCAPC is: the Constitution, the SCAPC Articles of Incorporation (filed with the Louisiana 

Secretary of State), these Bylaws, and the Manual of Operations of SCAPC. 

ARTICLE 3 
Membership 

SCAPC is a multigenerational fellowship of faithful Christians in the Reformed Tradition. 

All persons who acknowledge and accept the teachings of Jesus Christ are eligible for membership. 

It should be noted that teaching elders who serve as members of the Presbytery are not members 

of a specific church. 

ARTICLE 4 
Governance 

Section 4.1 Congregation 

(a) The congregation is the basic form of church that is bound together in communion 

with other churches, united in relationships and responsibility, contributing our particular strengths 

to the benefit of the whole. In the life of the congregation, individual believers are equipped for 

the ministry of witness to the love and grace of God in and for the world. The congregation reaches 

out to people, communities, and the world to share the good news of Jesus Christ, to gather for 

worship, to offer care and nurture to God’s children, to speak for social justice, and to bear witness 

to the truth and reign of God1 The polity of the Presbyterian Church (U.S.A.) presupposes the 

fellowship of women, men, and children united in covenant relationship with one another and with 

God through Jesus Christ2. A ‘congregation,’ refers to a formally organized community chartered 

and recognized by a presbytery as provided in this Constitution. The members of a congregation 

put themselves under the leadership of the session and the higher councils (presbytery, synod, 

General Assembly). The session is responsible to guide and govern the life of the congregation. 

The session leads the congregation in fulfilling its responsibilities for the service of all people, for 

the upbuilding of the whole church, and for the glory of God.3 

 
1 G-1.0101 (all citations, such as this one, are to sections of the Book of Order 2019-2021). 
2 G-1.0102 
3 G-1.0103 
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(b) Notice of Meetings 

Notice of all meetings must be given to the Congregation in writing not less than seven 

days prior to any meeting.  The notice must include the date, time, location with address, and 

agenda for the meeting.  No business other than that permitted by the Book of Order may be 

included on the agenda of any Congregation meeting or otherwise transacted at such meetings.4  

The notice of a Congregational meeting may allow for members of the Congregation to participate 

in the meeting by the use of any means of communication by which all members of the 

Congregation may hear each other simultaneously during the meeting.  A member participating in 

this manner will be deemed to be present in person at the meeting for all purposes including the 

determination of a quorum.  

(c) Annual Meetings 

At the Annual Meeting, the Congregation will: 

(i) receive the Annual Report of the Session, which will include the financial, 

statistical, and committee reports 

(ii) receive and act upon Session recommendations regarding changes, if any, to the 

pastors’ terms of call 

(iii) elect new classes of ruling elders 

No additional business may be addressed unless stated in the meeting notice and allowed 

by the Book of Order. 

(d) Special Meetings 

In addition to the Annual Meeting, Special Meetings of the Congregation may be held as 

set forth in the Book of Order.5 

(e) Presiding Officers 

(i) Moderator – The installed pastor of the Church will ordinarily moderate 

all meetings of the Congregation.  If it is impractical for the pastor to 

preside as moderator, the Book of Order provisions for naming a substitute 

moderator will control.6 

(ii) Secretary – The clerk of session will serve as secretary for all meetings of 

the Congregation.  If the clerk of session is unable to serve, the 

Congregation will elect a secretary for the meeting.7 

 
4 G-1.0503 
5 G-1.0502 
6 G-1.0504 
7 G-1.0505 
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(f) Quorum 

A quorum at either the Annual Meeting or any Special Meeting consists of no less than (a) 

the moderator, (b) the secretary, and (c) 10% of the current active membership of the Church.  The 

secretary of the meeting will conclusively determine and announce whether a quorum is present at 

the beginning of each meeting. 

(g) Location 

All meetings of the Congregation will be held on the grounds of the Church property, unless 

it is unavailable for such purpose, in which case the Session will select an alternate location. 

(h) Voting 

All active members of the Church who are present at a meeting are eligible to vote. 

(i) Parliamentary Procedure 

All meetings will follow the guidelines in the then-current edition of Robert’s Rules of 

Order, except where the Constitution provides otherwise. 

Section 4.2 Session 

(a) Purpose 

The Session of the Church is charged with the spiritual and temporal governance of the 

Congregation and has authority over all of the affairs, activities, finances, properties, and discipline 

of the Church, except when otherwise assigned to the pastors and/or the Congregation by the 

Constitution. 

(b) Composition 

The Session will consist of the Church pastors and active ruling elders of the Church. 

(c) Moderator 

As set forth in the Book of Order, the pastor of the Congregation will be the moderator of 

the meetings of the Session.8 

(d) Ruling Elders 

(i) Election and Terms of Service 

Every year, the Leadership Development Committee of the Church will nominate a slate 

of candidates to serve a term of three years. The slate may also include Youth Elders as well as 

specific committee assignments for the nominated candidates. The slate will be presented to the 

Congregation for election. A ruling elder may not serve consecutive, full three-year terms.  After 

 
8 G-3.0201 
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one year, a ruling elder may be re-elected to serve on the Session.  Youth Elders will serve a single 

term of one year. 

(ii) Vacancy 

As the result of the death, resignation, or removal of a Session member, any vacancy on 

the Session may be filled by election of the Congregation at the Annual Meeting or at a Special 

Meeting called by the Session using the same process of nomination and election as set forth above. 

(iii) Study and Preparation 

Each new class will be offered appropriate training and preparation for fulfilling the 

responsibilities of a ruling elder as prescribed by the Book of Order.9 

(iv) Examination by the Session. 

Upon completion of study and preparation, each new ruling elder will be examined and 

approved/disapproved by the Session. The Session will select a date for the service of ordination 

and/or installation of the approved new ruling elders. 

(e) Committees 

The Session has the authority to create committees to promote the healthy and vibrant 

functioning of the Church. 

(f) Meetings 

Meetings of the Session will be held no less than quarterly.  The moderator will call a 

special meeting when the moderator deems necessary or when requested in writing by any two 

members of the Session.  Meetings will be called and noticed in compliance with the Book of 

Order.  A quorum for a Session meeting requires (i) the moderator and (ii) no less than one third 

of active Session members.  The notice of a Session meeting may allow for members of the Session 

to participate in the meeting by the use of any means of communication by which all members of 

the Session may hear each other simultaneously during the meeting.  A member participating in 

this manner will be deemed to be present in person at the meeting for all purposes including the 

determination of a quorum. 

(g) Parliamentary Procedure 

All meetings will follow the guidelines stated in the then-current edition Robert’s Rules of 

Order. 

 
9 G-2.0402 
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ARTICLE 5 
Property 

Section 5.1 Held in Trust 

All properties held by SCAPC are held in trust for the use and benefit of the Presbyterian 

Church (U.S.A.).10 

Section 5.2 Exemption Claimed 

By vote of the Congregation on January 25, 1984, SCAPC elected to claim the exemption 

stated in the Book of Order11 a provision of the Constitution of the Presbyterian Church in the 

United States (PCUS), which existed before the establishment of the Presbyterian Church (U.S.A.). 

This provision in the Constitution allows member churches and their congregations to buy, sell, or 

mortgage church property without the approval of any other church body.12 

ARTICLE 6 
Manual of Operations 

The SCAPC Manual of Operations will include all of the organizational policies and 

procedures that the Session, staff, and session committees need for the proper administration of 

the Church’s ministry and best practices. After these Bylaws, the manual of operations sets forth 

organizational policy and procedures, including an organizational chart, a staff handbook, 

personnel job descriptions, and committee structure and responsibilities. Committee policies 

include, but are not limited to: finance policy and procedures for the operating budget, gifts and 

memorials, and the visionary fund; worship policy for weddings and funerals; property policy for 

facility use and outside groups; youth and child protection policies, and additional policies and 

procedures the Session deems necessary to assist with the day-to-day operations of SCAPC. The 

manual of operations is an organizational resource and guide to staff and Session for the proper 

functioning and operations of SCAPC’s ministry. 

ARTICLE 7 
Rolls and Registers 

Section 7.1 Rolls 

The Session will maintain records of the following membership rolls: 

(a) Active members 

(b) Baptized members 

(c) Affiliate members 

 
10 G-4.0203 
11 G-4.0208 
12 G-4.0208 
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Section 7.2 Registers 

The Session will maintain records of the following registers: 

(a) Baptisms 

(b) Ruling elders 

(c) All pastors, including dates of service 

(d) Internments in the Columbarium 

 

ARTICLE 8 
Amendments 

Section 8.1 Bylaws 

Amendments to the Bylaws are subject to the Church’s corporate charter, the laws of the 

State of Louisiana, and the Constitution of the Presbyterian Church (U.S.A.), and require a vote of 

the Congregation at a duly called meeting. Notice of the meeting will include the language of any 

such proposed amendments. An opportunity for discussion and discernment must precede the vote. 

Ratification requires an affirmative vote of 2/3 of all active members present at such meeting. 

Section 8.2 Manual of Operations 

Amendments to the Manual of Operations may be offered in writing to the clerk of session 

by any member of the Steering Committee of the Session prior to the notice of any Session 

meeting.  Amendments so offered will be placed on the agenda for such Session meeting.  Time 

for discussion and discernment will precede the vote on any such amendments. Ratification of an 

amendment to the Manual of Operations requires the affirmative vote of a simple majority of the 

active Session members present at the meeting. 
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Presbyterian Women 

Session Report 

October 2022 

 

PW Publications: 

• The SCAPC PW 2022 – 2023 yearbook, Sabbath, Accepting God’s Gift of Rest and 

Delight, costs $10.00, and the 2022 – 2023 Horizon Bible Study Celebrating Sabbath, 

Accepting God’s Gift of Rest and Delight costs $10.00. Both books can be purchased 

from Hallie Boh. 

 

PW Activities: 

• Again, the PWP reported to the Presbytery of South Louisiana at the October 11, 

2022 Counsel Meeting. They reported on the LAPW Synod of the Sun PW 

Gathering on July 21 – 23, 2022 at SCAPC. 

• SCAPC PW 2022- 2023 PW Horizons Bible Study meets with three monthly 

opportunities: the Monday Lunch Circle, the Lambeth House Circle, and the 

Tuesday Evening Circle. 

• The PW October mission focus is Living Waters for the World (Cuba). The 

requested items are: over-the-counter (OTC) medications, including pain relief 

and cold/flu drugs, vitamins (no gummies), etc. The collection is going well. We 

prefer that all medications be in pill form rather than liquid or topical. You may 

also write a check to PW Women designating “Cuba OTC” on the memo line and 

mail it to the church.  

• PW Book Club met on October 20, 2022, to review the book Born A Crime: Stories 

from a South African Childhood  by Trevor Noah. 

• The Contemplative Practices Group meets every Tuesday at 1:30 pm (via Zoom). 

• PW at SCAPC held its annual evening of “Simple Elegance” event at the home of 

Patricia Brinson on October 11, 2022. The successful event had 135 attendees, good 

weather, and great company. 

 

PW Calendar for November: 

• The PW Mission Partner for November is Eden House. 

• PW at SCAPC will host Thanksgiving Dinner at Eden House on Sunday, 

November 27, 2022. PW is requesting food and volunteers for this dinner; more 

details will be announced weekly.   

• The PW Retreat at Solomon Conference Center is Friday through Saturday, 

January 13 – 14, 2023. Registration for the retreat will open on November 1, 2022.  

 

Submitted by: Henrietta Augustus Harris 
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St. Charles Avenue Presbyterian Church 

Minutes of Stated Session Meeting 

September 26, 2022 

 

CALL TO ORDER: Chris Currie, Moderator 

The meeting was called to order in Frampton Fellowship Hall at 6:00 p.m. 
 

OPENING DEVOTION AND PRAYER: Chris Currie 

The meeting was opened with a devotional centered on content from Rachel Held 

Evans, Timothy Larson, and Craig Barnes. A prayer followed. 
 

ATTENDANCE 

Present: Elizabeth Artigues, Jenny Baldwin, Avery Beuerman, Steven Blackmon, 

Hallie Boh, Cindy Bush, Sarah Chancellor-Watson, Zach Christiansen, Curtis 

Cunningham, Chris Currie, Beth Edwards, Randy Evans, Katie Gilly, Kelly Gottsche, 

Dave Grissett, Megan Guy, Judith Halverson, Henrietta Harris, Chris Hazlaris, 

Madeline Heymann, Lynn Hoffman, Harper Johnson, Becky Knight, John Koch, 

Margaret Ann Lindsey, Scott Montgomery, Michele Murphy, Stewart Peck, Kate 

Prechter, Richard Seelman, Dawn Talbot, Kristi Trail, Ann Van Horn, Tyler Wheeler, 

Matthew Wilson, and Laurie Young. 
 

Excused: Charlie Carson, Karen Donaldson, John Dunlap, Meg Gammage, Lou 

Hoffman, Carol Maher, Mary Malone, Frances McCall, Christy McCann, Melissa 

McDonald, and Sheila Schwartzmann. 
 

Absent: Hardie Edgecombe, Nancy Ellis, Sophie Frankowski, Sydney Lawder 

 

MODERATOR’S REPORT (report in meeting packet): Chris Currie 

- Gratitude was extended to Kate Prechter and the Leadership Committee for 

providing refreshments. 

- All were asked to submit their 2023 Stewardship pledges this week. 

 

CLERK’S REPORT (all minutes in packet): Laurie Young 

- ACTION ITEMS: 

o Approval of Stated Session Meeting Minutes of August 22, 2022. 

o Approval of New Member Minutes of August 28, 2022 

A motion to approve both meeting minutes was made, seconded and passed 

unanimously. 
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- REPORTS: 

o Presbyterian Women Session Report, September 2022 (report in packet) 

o Presbyterian Women Session Report on the PW Synod Gathering hosted by 

SCAPC PW (report in packet) 

o An update on the work of the By-laws Committee was given. Serving on the 

committee are Chris Currie, Laurie Young, Kelly Gottsche, Mary Malone, and 

Scott Zander. The by-laws were last updated in 1964. The committee has 

reviewed the by-laws of other churches similar in makeup to SCAPC. Their 

plan is to submit a draft of the new by-laws to the Session at the October 

meeting, and to present a final version in November for approval. The by-

laws will be included in a larger Manual of Operations currently in the 

works. 

 

COMMITTEE REPORTS  

COMMUNITY MINISTRY: (report in packet) Elizabeth Artigues, Chair 

- Over 50 members have signed up for the Fall Day of Service. Sarah Chancellor-

Watson described which projects still have volunteer spots available. 

- Several of SCAPC’s Community Ministry Partners will attend Ministry & 

Outreach Sunday on October 2 and will bring literature for their display tables. 
 

CONGREGATIONAL LIFE: Katie Gilly for Meg Gammage, Chair 

- 40+ people attended WNO College Night which included fight songs and trivia. 

- The churchwide BBQ will take place October 9 and volunteers are needed to bring 

food and supplies. 
 

FINANCE COMMITTEE (reports in Session packet): Curtis Cunningham, Chair 

- Cash receipts are strong. 

- The PPP funds we have been receiving will end at the same time that the fair 

market value of the Visionary Fund is down. These factors may effect 2023 

budgets. 

- The new finance policy, currently under review by in-house counsel, will include 

information on the Visionary Fund and Gifts & Memorials Fund to lend 

reassurance to donors. The goal is to present the policy at the next Session 

meeting. 

- The Visionary Fund was valued at approximately $14,000,000 this time last year. 

It is currently approximately valued at $12,000,000 with a draw based on a three-

year rolling average. 
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GLOBAL MINISTRY 

- The committee’s mission has been updated to include refugee ministry. 40 

welcome backpacks for refugees will be assembled at the Day of Service on 

Saturday and then transported to the San Antonio, Texas border. 
 

LEADERSHIP DEVELOPMENT (report in packet): Jenny Baldwin, Chair 

- Representatives are needed for the November 12, 2022 Presbytery of South 

Louisiana meeting. Chris Currie, Sarah Chancellor-Watson, David Grissett, and 

Kathy Randall will attend. 
 

MEMBERSHIP: (report in packet): Margaret Ann Lindsey, Chair 

- The committee’s goal is to reach a total membership of 1200 by the end of this 

year. 

- A new member brunch will be held on October 23, 2022 at the home of Louellen 

and Darryl Berger. 
 

PERSONNEL (report in packet): Randy Evans, Chair 
 

PROPERTY: Lynn Hoffman for Sydney Lawder 

- Last year, we received a quote of $262,000 to manage water intrusion in the 

Sanctuary. The project was delayed by Hurricane Ida as well as staff changes, 

however April Weiser is now acquiring a new bid. 
 

SPIRITUAL FORMATION: Zach Christiansen, Chair 

- Sunday School attendance numbers for all age groups are high. 
 

STEWARDSHIP: Chris Currie for Hardie Edgecombe 

- The 2023 Stewardship Campaign officially begins on October 9. 
 

WORSHIP AND MUSIC: Judith Halverson for Frances McCall, Chair 

- This Sunday (October 2, 2022) is World Communion Sunday. Members are 

encouraged to bring international breads to the church by Friday. 
 

PASTORAL CARE: Sarah Chancellor-Watson, Vice-Moderator 

A list of current prayer needs for individuals in the congregation was shared.  
 

STAFF REPORTS 

Sarah Chancellor-Watson 

- Discussions are still underway between SCAPC and the board of the Kinship 

Center (formerly Uptown Shepherd Center) regarding a potential partnership 

between the center and our Aden Program. The idea has been to have the Kinship 

Center’s Executive Director, Elaine Looney, be contracted to direct the Aden 

Program and to incorporate graduate students as caregivers. 
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Steven Blackmon 

- The Chancel Choir will begin rehearsing Christmas music next month. 

- There are 85-90 viewers watching the Sunday morning 10:30 service online each 

week. 

- The second of five installments for the new organ was just submitted. This 

payment coincides with major construction of the new instrument with the goal 

of full installment by summer 2024. 

- Curtis Cunningham is consulting with Gary Elkins and Phillip Clinton who have 

determined that the gutting work to be done to prepare for the new organ is 

eligible for state historical tax credits. 
 

Michele Murphy 

- Feedback on the “Reconnect with the Corner” block party was requested and 

discussion ensued. The event was heralded as a success. Among the suggestions 

were a shadier location, a later date on a non-Saints game day and combining the 

event with the churchwide BBQ.  

- Children’s Sunday School attendance is almost at pre-Covid numbers. 
 

Chris Hazlaris  

- The custom socks youth fundraise has raised $1,200 so far. 

- Youth attendance numbers are encouraging and show continuity of engagement 

from junior through senior highs. About one-quarter of the youth group attendees 

are Catholic. 

- There are about 15 youth attending Sunday School in person and 15 participating 

in Sunday School through Instagram. 

- This year’s youth group theme is “Know Your Worth”. 

 

- Other current programming includes Service Saturdays, the Senior High Refresh 

Retreat, and the Montreat College Conference in January which will be the first 

joint program between SCAPC and the NOLA Wesley program at Loyola 

University. 

- Tyler Wheeler, Young Adults Coordinator, expressed her gratitude for Catherine 

Karas and Bria Rault in carrying YAF (Young Adults & Families) ministry through 

the pandemic. Current programming includes weekly PINTS, the parenting 

podcast Sunday School class, and monthly special events. 
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Lynn Hoffman 

- By October 7, 2022-2023 budget sheets will be emailed to all committee chairs. 

Those need to be filled out and returned by October 28. The columns will be 

formatted: “Budget 2021—Actual 2021; Budget 2022—Actual 2022 as of 

September 30, 2022; Desired Budget 2023.” The budgets will be itemized where 

possible. 
 

Chris Currie 

- Notes will be included in each of the quarterly statements to donors for the 

purposes of thanking them as well as giving an overview of how donated funds 

were spent that quarter. The third quarter note specifies that SCAPC welcomed 

35 new members and 12 confirmands; hosted the Reconnect with the Corner block 

party; resumed Wednesday Night Out programming; launched a new year of 

Spiritual Formation programming for all ages; kicked off Youth Group with over 

50 youth in attendance on their first night; and held a YAF Saints Watch party 

with over 20 in attendance. 

- On September 18 we acknowledged Theological Education Sunday. We were 

unable to welcome John Kuykendall as originally planned, but Rev. Thomas 

Currie spoke on the topic of theological education in a time of racial crisis. That 

evening, 55 participants attended a viewing and discussion of the film “At the 

River: A Memoir of Struggle and Grace in the Segregated South” hosted at 

SCAPC. Dr. Jose Irizarry, the new President of Austin Presbyterian Theological 

Seminary has been invited to serve as our Theological Education Sunday guest 

preacher for 2023. 

- Elder Training began Sunday. The 2025 Elder Class will be ordained and installed 

on January 8, 2023. 

- The Rev. David Ferguson has been invited to serve as our guest preacher for next 

year’s Scottish Heritage Sunday. Rev. Ferguson is Dean of the Chapel to the 

Thistle and recently participated in Queen Elizabeth II’s funeral service. 

- At the most recent PC(USA) General Assembly, a resolution was approved that 

characterized the policies of Israel as “apartheid”. This angered many of our 

Jewish brothers and sisters. Rev. Dr. Currie sent a letter to Rabbi Katie Bauman of 

Touro Synagogue and Rabbi Daniel Sherman of Temple Sinai expressing 

disagreement with this definition and reaffirming SCAPC’s desire to continue 

building our interfaith community together. Both responded with appreciation 

for this communication. The Stated Clerk of the PC(USA) was copied on the letter. 
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- Rev. Dr. Currie was invited to attend the Center for Catholic Evangelical 

Theology’s conference at Loyola University in Baltimore next June to make a 

presentation on “The Communion of Saints in a Time of Division and Disease.” 

Session feedback on this topic is welcome. 

 

A MOTION TO ADJOURN THE MEETING at 7:40 p.m. was made, seconded, and 

passed unanimously. 

 

A PARTING PRAYER OF PEACE was given by Chris Currie.  

 

 

 

 

 

_______________________________ ____________________________________ 

Laurie Young Chris Currie 

Clerk of Session Moderator of Session 
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Minutes 

Meeting of the Session 

St. Charles Avenue Presbyterian Church 

New Orleans, Louisiana 

September 18, 2022 

 

The Session of St. Charles Ave. Presbyterian Church was called to order by Moderator, 

Pastor Chris Currie on September 18, 2022. An opening prayer was given. The purpose of the 

meeting was to receive new members. 

 

 In attendance were: 

Randy Evans               Stephanie Currie   

Margaret Ann Lindsey Lou Hoffman  

Barbara Weiser  Sarah McHarg   

    

 

 Upon motion, the following persons were formally received by the Session: 

 

 

Transfer of Membership 

Thomas Erik “T.J.” Jensen 

 

Reaffirmation of Faith:  

  

 

Profession of Faith: 

  

 

Reactivation of Membership: 

  

 

Affiliate:       

  

 

  

 

Following prayer, the meeting was adjourned. 

 

     Respectfully submitted, 

 

 

 

     

      Gwen Wertz 
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Minutes 

Meeting of the Session 

St. Charles Avenue Presbyterian Church 

New Orleans, Louisiana 

September 25, 2022 

 

The Session of St. Charles Ave. Presbyterian Church was called to order by Moderator, 

Pastor Chris Currie on September 25, 2022. An opening prayer was given. The purpose of the 

meeting was to receive new members. 

 

 In attendance were: 

Randy Evans               Stephanie Currie  Elizabeth McGough 

Margaret Ann Lindsey Lou Hoffman   John Wade 

Martha Beveridge  Sarah McHarg   Mayson Buffington 

    

 

 Upon motion, the following persons were formally received by the Session: 

 

 

Transfer of Membership 

Marie Louise Summitt 

Charles Daniel Summitt 

 

Reaffirmation of Faith:  

  

 

Profession of Faith: 

  

 

Reactivation of Membership: 

  

 

Affiliate:       

  

  

 

Following prayer, the meeting was adjourned. 

 

     Respectfully submitted, 

 

 

 

     

      Gwen Wertz 
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Community Ministries 

October 10, 2022 

 

Attendees: Elizabeth Artigues, Karen Donaldson, Avery Beuerman, Richard Ashmore, 

Sarah Chancellor-Watson, Darlene Guillot, Debbie Rees, Ann Van Horn, 

Jane Rasi, T. J. Jensen, Sarah Edgecombe, and Paige Morrison 

 

Elizabeth opened the meeting by introducing T. J. who returned to SCAPC after living in 

the northwest for four years. He will partner with Foundation for Science & Math H.S. 

Darlene led the opening prayer. 

Elizabeth called for approval of the minutes. T. J. made the motion.  Debbie 2nd. All were 

in favor and so moved. 

Sarah reported on Fall Day of Service (DOS) advising that it was well attended and 

included activities at New Orleans Women and Children, Eden House, Crescent City 

Cafe and in the Fellowship Hall. Elizabeth asked for any changes or improvements.  

Darlene stated that there weren’t enough volunteers to sign up for the cleaning project at 

New Orleans Mission. Suggested that we may have to rethink ideas for projects that will 

attract more people. 

Some complaints heard about wanting to participate in DOS but only if it was something 

at the SCAPC location. 

Jane stated that STAIR would be involved if we could coordinate the DOS to coincide 

with a weekday event from which they would benefit. 

Discussion then moved to upcoming calendar.  Sarah Edgecombe advised that White Gift 

will be coordinated by Ashley Hope and Christina Carlisle. Last year’s gifts were 

designated for individuals at St. Thomas, N.O. Women & Children, Eden House, and 

Raintree. Also, there was opportunity to purchase books for STAIR, items for Okra 

Abbey, YES! and sponsor a Carrollton Camper.  Sarah mentioned that some wanted the 

option of donating money vs. shopping for individual. Pastor Sarah brought up the 

Amazon Wish List which we’ve had in the past. She also suggested that we remove the 

wish list for RHINO and beef up the Christmas Card sales. STAIR requests Teddy bears 

instead of books to encourage children to read to the bear. Also considering having lists 

of toys-vs-individuals so that parents can choose specific toy for their child. The tree 

should go up three Sundays prior to White Gift Sunday. Pastor Sarah stated that 

November 13th is Missions Market. Discussion of whether to have White Gift roll out on 

the same day or wait so that it’s not overwhelming, and one event doesn’t detract from 

the other. Sarah E. also stated that last year everything was done via signup genius. This 

year will be a hybrid of that and ornaments on the tree. 
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Discussion of 2023 budget requests after receiving mission partners grant applications. 

 Elizabeth stated that Hannah was hoping for more for Okra Abbey but did not justify. 

Elizabeth spoke on her behalf citing salary cuts, overgrown garden, lack of volunteers 

and looking for at least part time gardener. Paige would have liked to have seen an 

accounting to justify the ask. Avery also mentioned that it is important to have volunteer 

engagement and not just monetary support. 

 St. Thomas asked for $10,000, down from $12,500. After considering the other funding 

that they benefit from, SCAPC’s contribution is very small. Additionally, because the 

volunteer opportunities are limited, we don’t have much of a partner relationship. 

 Richard asked for total amount of budget. Pastor Sarah advised that it was $197,300 

up from last year’s $186,500. Sarah also mentioned the $15,000 cap. She also advised that 

the hope is that we have one two-week summer Carrollton Camp. We’re also looking to 

be more involved with Science & Math now that T.J. is on board. 

 Elizabeth was asking for $7500 for Okra Abbey, up from $5000. Again, Paige 

expressed wanting to see more accountability. Pastor Sarah inserted that we can also 

consider drawing from the general benevolence fund. Decision to budget $5500. 

 Eden asked for $18,000, up from $12,500.  Will budget $15,000. 

 White Gift lowered ask to $300.  Will budget $500 

 Kinship - No change 

 YES - No change 

 RHINO - Pastor Sarah asked for cushion for Staffing. Additional funds would be used 

for Camp RHINO. Budget increased to $5000. 

 Raintree asked for $500 more.  No change 

 New Orleans Mission - No change 

 Cafe Reconcile - No change 

 St. Thomas - reduce to $7500 (moving additional to general benevolence) 

 POH - No Change (Name needs changing from Ministry of Hope FPC) 

 Crescent City Cafe - No change 

 YAV - No change 

 Liberty’s Kitchen - No change 

 Junior League New Orleans - Challenges due to staff turnover and office moving. 

They requested $4000. We had raised from $500 to $2000 last year. Paige talked about the 
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great need for diapers. The diaper bank issues over $1 ml a year. Avery would like to see 

liaisons speaking with each agency next year.  Budget at $2500. 

 New Orleans Women and Children’s - asked for increase to $10,000.  They were at 

$7500.  First time asking for more consideration. Will budget $10,000. 

 Aden - Plans to restart the program. Pastor Sarah would like to partner with Kinship 

and has spoken with Elaine Looney at Kinship. Need to find a director. Director funded 

in part by participant fees. There is some seed money left over. She will discuss with 

Louellen Berger. The program is two days a week. Provides catered meal, caregiver 

respite.  Good use of master program interns.  Sarah is looking for $6000. 

Richard then moved to approve the budget. T. J. seconded. All were in favor and the 

motion passed.  Avery will pitch to Finance Committee. 

November 13 is Missions Market 

Ann mentioned that the Bible herb garden at First Presbyterian Church is overgrown and 

suggested that it could be a RHINO project. 

No additional business.  Darlene closed in prayer. 

 

Respectfully submitted, 

Karen Donaldson 
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Congregational Care Committee Session Report 

October 2022 

 

 

The Congregational Care Committee has expanded the distribution of the Flower 

Ministry. Formally, Mason Buffington took the flowers each week to local nursing homes. 

This ministry will continue. However, additional small bud vase arrangements are made 

each week and delivered to church members who may be ill, in crises, or just "need a 

hug".  

 

This expanded ministry started this October, and the feedback has been very positive. 

Emphasis is placed that these flowers are from the Church, not individual members.  

 

Visits are discouraged, sometimes just left on the porches. 

 

Submitted by 

Sheila Schwartzmann 
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Congregational Life Committee Session Report 

October 2022 

 

 

 

WNO is going smoothly, and the Sunday Snack providers are delivering their goods.  

 

The BBQ went really well, and God delivered perfect weather so I’m very thankful for 

that as there was no backup plan if it had rained.  

 

We have the Scottish Heritage Sunday and Christmas Sundays so not too many more big 

items on the list for 2022. 

 

Submitted by 

Meg Gammage, Chair 
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Leadership Development 

October 2022 – Session Report 

 

 

 

Kate Prechter and Jenny Baldwin from Leadership Development met with Chris Currie,  

Sarah Chancellor-Watson, Michelle Murphy, and Camille Zander to assist with the  

annual membership roll review. 

 

 

Submitted by: 

Jenny Baldwin, Chair 
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MONTHLY MEMBERSHIP REPORT 

MEMBERSHIP DIRECTORY CHANGES & UPDATES 

September 2022 

 

ADDRESS UPDATES 

Name New Address 
Pat Barker 150 Broadway ST, SA 309, NOLA 70118 
Ed & Amy Desobry 1536 Constance, NOLA 70130 
Margit Merey Kadair 2820 Burdette ST, Apt. 516, NOLA 70125 
Eric & Heather Hays 145 Makaweli ST, Honolulu, HI 96825 

 

BIRTHS  

   Name                       Birth Date                       Parents 

Lachlan Louise Wilson 09/27/2022 Andrew & Hannah Wilson 

   
BAPTISMS 

Name Baptism Date 

Mary Rodgers Wilson 09/18/2022 

  

MARRIAGES 

   Name                                                                                               Wedding Date 

   n/a                                                 

 

DEATHS 

  Name                    Death Date 

  Jennie Duval Steele             09/19/2022                                             

                                                       

                                    

  NEW MEMBERS 

Name Address Date Received 

TJ Jensen^ 804 Henry Clay AV, NOLA 70118 09/18/2022 

Dan Summitt^ 2617 Calhoun ST, NOLA 70118 09/25/2022 

Marie Summitt^ 2617 Calhoun ST, NOLA 70118 09/25/2022 
 

  *Received by Reaffirmation of Faith 

©Received by Confirmation 

   ∞Restored to Active Membership 

    ®Received by Profession of Faith 

    ^Received by Transfer of Membership 

    “Received as an Affiliate 

 

MEMBERS DISMISSED 

Name Date Made Inactive 

Robert S. Harlowe     09/6/2022            Informed of his death (DOD 3/12/2022) on 9/6/2022 

Samuel “Bo” Sanders     09/14/2022             Transferred to Munholland United Methodist, Metairie, LA  
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STATISTICAL REPORT 

September 2022 
Active Membership (as of 8/31/2022) 1165 

Gains         + 3 

Subtotal     1168 
Losses        -  3 

TOTAL FOR September 2022  1165   

 

 

 

*Membership Total on 1/1/2021   1132                      *New Members YTD      45 
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Personnel Committee Session Report 

October 2022 

 

 

ACTION ITEM ---Proposed Non-Ordained Employee Handbook 

 Our Committee has completed its work on an updated Non-Ordained Employee 

Handbook and submits it for the Session’s consideration and approval. The significant 

changes are to add parental leave (page 5), to expand the categories for bereavement leave 

(page 6), to allow for paid jury duty (page 6), to add a procedure for Leave of Absences 

(page 6), to provide a procedure for paid sabbaticals for Directors (page 7), to update our 

non-discrimination and anti-harassment policy to include the category of “sexual 

orientation” (page 9), and to add an “Employee Conduct, Grievances and Separation” 

policy (page 10). Many thanks are extended to Gillian Egan, Dave Mize, and Lynn for 

their hard work on this.  

 

INFORMATIONAL ITEMS 

 

Upcoming Change in Non-Ordained Employee Retirement Plan 

 Chris suggested to our Committee several months ago that we consider a change in 

the staff retirement plans to the Presbyterian Board of Pensions. Several members of our 

committee participated in an informational webinar and Lynn has met with one of their 

directors and obtained more detailed information. The Committee has voted to pursue a 

change to them and is waiting for final information on timelines and procedures before 

making the change but it is expected that this will be accomplished this year. We do not 

anticipate any additional costs to SCAPC as a result of this change.  

 

Annual Interviews with Staff 

 Our Committee’s annual interviews with SCAPC staff will be October 24, 25, & 26. 

 

Austin Theological Seminary Pastoral Resident 

 Our Sub-committee will soon begin interviewing candidates from Austin Theological 

Seminary for the Pastoral Residency at SCAPC. 

 

 

Submitted by 

Randy Evans, Chair 
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ST. CHARLES AVENUE PRESBYTERIAN CHURCH 

NON-ORDAINED EMPLOYEE HANDBOOK 

EFFECTIVE [Date Session Approved] 

 

Introduction 

This Employee Handbook is intended to acquaint you with St. Charles Avenue Presbyterian 

Church (the Church) and to provide you with information about its employment policies and practices. 

This Employee Handbook supersedes all previously issued handbooks and any inconsistent memoranda 

statements and prior personnel policies and procedures. This Handbook is not an employment contract 

and should not be construed as one. 

This Handbook contains policies, rules and guidelines adopted by the Personnel Committee of 

the Session of the Church to regulate usual work-related practices of all non-ordained (lay) employees 

(staff members), which consists of Directors and Lay Support Staff. “Lay Support Staff” means non-

ordained employees of the Church other than the Directors. “Directors” means non-ordained positions 

such as the Director of Administration, the Director of Christian Education, the Director of Music, and 

the Director of Youth and Young Adults. “Ordained Personnel” includes the pastors. 

Organizational Structure 

All lay employees are responsible to the Session of the Church, which is represented by the 

Personnel Committee. The Director of Administration and the Senior Pastor normally have the authority 

of the Personnel Committee and the Session to hire, supervise, discharge and otherwise manage the 

employment of lay employees. Typically, Directors are hired with the help of the Personnel Committee. 

In appropriate situations, the Director of Administration and the Senior Pastor will seek the guidance of 

the Personnel Committee in making personnel decisions. The Personnel Committee has the authority of 

the Session to hire, supervise, discharge and otherwise manage the employment of the Director of 

Administration. 

Each employee reports to a supervisor. Supervisors are responsible for the direct reports’ daily 

work assignments. 

The Congregation, with the advice and consent of the Presbytery (of South Louisiana), has the 

authority to hire and discharge Ordained Personnel, and the Session or the Personnel Committee (acting 

for the Session) has the authority to supervise or otherwise manage the employment of Ordained 

Personnel. All Ordained Personnel are responsible to the Session of the Church and to the Presbytery (of 

South Louisiana). The interests of the Congregation with respect to Ordained Personnel are represented 

by the Personnel Committee. 

This Handbook applies to both full-time and part-time employees. Certain provisions may apply 

only to full-time employees and not to part-time employees, or vice-versa. 
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This Handbook does not contain all of the policies, practices and rules of the Church. If there are 

any questions or concerns about a subject that is not addressed in this Handbook, please do not hesitate 

to bring it to the attention of the Director of Administration, the Senior Pastor or the Personnel 

Committee. 

Please note that the Session and the Personnel Committee reserve the right to amend or 

supplement this Handbook at any time, with or without advance notice. In addition, the Personnel 

Committee may, in its discretion, grant variances from the provisions of this Handbook. 

Employment at Will 

This Handbook does not constitute or create a contract of employment, nor does it provide for 

employment for any definite time period or term. All employees of the Church are employed on an “at 

will” basis, meaning that they may resign at any time and for any reason (with or without advance notice) 

and that they may be terminated from employment at any time and for any reason (with or without 

advance notice). The only exception to this “at will” employment is if an individual has a written 

contract, appropriately signed by the Session, providing for employment for a definite term or period of 

time. 

Introductory Period 

When an employee is hired, he or she is typically subject to a 90-day introductory period. This 

is a time period during which both the individual and the Church should consider whether the 

employment relationship appears to be a mutually beneficial one. (Please note that this 90 - day 

introductory period does not affect the “at will” nature of an individual’s employment. An “at will” 

employee is employed in that capacity during this introductory period and remains in that “at will” 

capacity even if he or she continues employment beyond the 90-day introductory period.) 

Work Week / Hours 

The workweek is Monday through Sunday. Office hours are from 8:30 a.m. to 5:00 p.m., Monday 

through Friday. Staff members expected to participate in or direct worship, Sunday School or other 

functions on Sunday may elect to have another day off in lieu of Sunday which should be arranged at 

the discretion of the Director of Administration. Every incident of tardiness or other failure to conform 

to work hours should be explained in a timely manner to the Director of Administration. 

Certain employees may need to work a schedule of additional or unusual hours in various weeks, 

depending on the Church’s needs and programs. 

For Directors and Ordained Personnel, it is understood that their work schedules may often be 

different from so-called “regular business hours.” Each Director or Ordained Personnel should arrange 

an appropriate work schedule with the person or Committee who is responsible for managing the 

individual. 

Full -Time and Part- Time Work Status 

Each staff member is classified as either exempt or non-exempt and either full-time or part-time. 

Exempt employees are not eligible to be paid for overtime. Non-exempt employees are eligible to be 
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paid for overtime at one-and-a-half times their regular pay rate for any hours worked over 40 in a 

workweek. Full-time employees work 30 hours or more per week. If an employee is required by the 

Director of Administration to work beyond normal work hours, that employee may be excused the same 

number of hours in excess of 40 hours during the same workweek in lieu of overtime pay, at the 

discretion of the Director of Administration. 

Part-time employees work less than 30 hours per week. Part-time and temporary employees are 

not eligible for employee benefits unless specifically stated in writing and approved by the Personnel 

Committee, unless (if applicable) the benefit plan at issue allows for benefits based on the number of 

hours worked by the part-time employee or unless otherwise required by law. 

Full-time employees work 30 hours per week or more. Full-time employees are eligible for 

employee benefits. The normal workweek for most full-time employees is concurrent with normal office 

hours, with one half hour unpaid break for lunch. 

Pay Schedule 

Depending on the nature of the position, employees are either paid by salary or hourly wage. The 

staff are paid biweekly or every other Friday via direct deposit. Normally, pay will not be distributed 

prior to the authorized payday. In the event that a regularly scheduled payday falls on a holiday, payday 

will be the day before the holiday. All non-exempt and part-time employees are responsible for recording 

their hours on weekly timesheets and submitted to their supervisor for approval. Payroll advances are 

not allowed. 

Absences 

If, for any reason, an employee cannot report for work on time, the employee should telephone 

the church as far in advance of your starting time as possible to inform your supervisor and the 

Director of Administration why you will be absent and how long you expect to remain absent or late. 

Holidays 

All full-time employees will be given the following holidays with pay: 

New Year’s Day Labor Day 

Martin Luther King Day Thanksgiving 

Mardi Gras Day Day after Thanksgiving 

Easter Monday Christmas 

Memorial Day Day after Christmas 

Fourth of July  

 

Should any holiday listed above fall on a Saturday or Sunday, a corresponding holiday will be 

given on a business day named by the Director of Administration. 
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Vacation Leave 

Full-time employees are provided vacation time off with pay in order to provide opportunities 

for rest, relaxation, and personal pursuits. Full-time employees begin earning vacation on their first day 

of work which is pro-rated based on hire date, and the amount of paid vacation time employees earn 

each year increases with the length of their employment as shown in the following schedules: 

Full-time Lay Support Staff: 

1st calendar year up to 10 working days * 

2nd - 5th calendar years 10 working days 

6th - 20th calendar years 15 working days per year 

21st and subsequent years 20 working days per year 

 

Directors: 

1st calendar year up to 10 working days * 

2nd - 5th calendar years 10 working days 

6th - 10th calendar years 15 working days per year 

11th and subsequent years 20 working days per year 

 

* A different number of days (in both charts above) may be established at hire (or soon after hire) 

for an individual who is hired in the middle of, or toward the end of, a calendar year or for an individual 

whose qualifications or previous work experiences justify a deviation. 

Upon starting work, vacation earned by new employees will be pro-rated commensurate with 

the time remaining in the calendar year. Employees starting on or before the 15th day of a month will 

be allotted a vacation day for that month.  

Vacation days are to be used on a calendar year basis. A maximum of five days of unused 

vacation may be carried forward and used from one year to the next (the carried-over days must be used 

in the immediate year into which they are carried over). Vacation accounts are normally reconciled as 

of January 1 of each year. If an employee has 6 or more days of unused vacation as of the end of the 

prior calendar year, then his or her account, with respect to “carried forward days,” is reduced to 5 days, 

to which additional vacation time is added for the new calendar year per the chart above. 

Vacation time off requests by Lay Staff Support must be approved by the Director of 

Administration, and vacation time off requests by Directors and Ordained Personnel must be approved 

by the appropriate manager (or the Personnel Committee). All vacations should be taken within a time 

period that is convenient and workable for the Church in connection with its programs; accordingly, 

vacation time should be requested as early as possible. At a minimum, requests for vacation approval 

must be submitted at least two weeks in advance of the proposed start date. 

A vacation period of at least one week, but not exceeding two weeks, is encouraged. Half-day 

vacations are not encouraged but may sometimes be approved at the discretion of the supervising 

manager (or Committee), but no lesser increment (or amount) of vacation time can be taken. 
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The Director of Administration will maintain a system that tracks the status of vacation days 

earned and used for all Church full-time and ordained employees. 

If a holiday occurs during a vacation period, that day is not charged as a vacation day. 

Part-time (and temporary) employees are not eligible for paid vacation. However, they may 

arrange for unpaid time off from their regular schedule with approval from the Director of 

Administration. 

Please note that “vacation” is defined as paid time off. It is intended as time away from work for 

rest and relaxation. During the term of an employee’s employment, cash wages will not be paid to an 

employee in exchange for any vacation time or days. However, when an employee separates from 

employment with the Church (for whatever reason), the Church will pay him or her for the vacation 

days, as of the separation date, that he or she has earned and accrued (as restricted by the carry-over 

maximum described above) but not used. If an employee has used more vacation days than they have 

earned at the date of termination, pay for those days will be deducted from their final paycheck. 

Sick Leave 

Full-time employees are eligible for paid sick leave and begin accruing sick leave benefits on 

their first day of work.  Paid sick leave is earned at the rate of one day of paid sick leave for each full 

month of service during a calendar year, accumulating up to 30 days of paid sick leave. 

If an employee accumulates more than 30 days of paid sick leave at the end of the calendar year, 

his or her account will be reduced to 30 days of paid sick leave. As of January 1, the employee begins 

the new calendar year with 30 days of paid sick leave, accumulating one day of paid sick leave for each 

full month of service during the new calendar year. 

Sick leave may be used only for an actual illness of an employee or an employee’s immediate 

family member or for some other legitimate health-related reason approved by the Director of 

Administration. “Immediate family” is defined as that employee’s spouse, significant other, parent, step-

parent or guardian, child or step-child, sibling or step-sibling. Sick leave involving more than five 

consecutive days must be approved by the Director of Administration, and the employee may be required 

to furnish a doctor’s certificate. 

Part-time (and temporary) employees are not eligible for paid sick leave. Also, please note that 

the Church will not pay or compensate any employee for any earned but unused sick leave days upon 

their separation from employment (for whatever reason). 

Maternity Leave 

The duration of all pregnancy-related and/or maternity leaves must be approved by the Director 

of Administration. Typically, a pregnancy-related and/or maternity leave should not exceed three 

months. However, in the event of a disability associated with the pregnancy, up to four months of 

pregnancy-related and/or maternity leave may be allowed. 

Any full-time lay employee who has been employed by the Church for at least one year is granted 

the first six weeks (30 working days) of her pregnancy-related and/or maternity leave with pay. The 

38



 

6 
 

remainder of such an employee’s pregnancy-related and/or maternity leave is without pay, except to the 

extent that the employee requests and receives approval from the Director of Administration to apply 

unused sick and vacation time. 

Parental Leave 

Full time lay staff are eligible for four weeks paid parental leave when the birth, adoption or 

assignment of a foster child occurs after they have been with the Church for at least one year. The 

employee must provide at least 30 days advance notice to their supervisor and the Director of 

Administration. The paid portion of the parental leave must be used in a single block within one year of 

the birth, adoption or placement of a foster child. Requests for an exception to the commencement of the 

paid leave must be approved by the Director of Administration, the Ordained Sr. Pastor and the Personnel 

Committee. When this benefit is used, it must be used before accrued sick and/or vacation leave. If the 

leave is extended, the employee must exhaust their accrued sick and/or vacation leave before taking 

unpaid leave. Holidays that fall within parental leave time will be paid as parental leave. Holidays will 

not extend parental leave. 

Bereavement Leave 

Up to five (5) days of paid bereavement leave will be provided to full time employees for each 

instance in which they suffer a death in their immediate family. For the purpose of bereavement leave, 

“immediate family” is defined as the employee’s spouse, significant other, parent, step-parent or 

guardian, child or step-child, sibling or step-sibling. 

Up to three (3) days of paid bereavement leave will be provided to benefit eligible employees for each 

instance in which they suffer a death in their extended family. For the purpose of bereavement leave, 

“extended family” is defined as the employee’s grandparent, grandchild, parents-in-law, grandparents-

in-law, siblings-in-law, aunts, uncles, cousins, etc. 

Pay will not be granted for any day in which the employee is otherwise compensated (such as a 

paid holiday) or for any day the employee otherwise would not have been at work. Employees may, with 

their supervisor’s approval, use any available paid vacation leave for additional time off, as necessary. 

Jury Duty 

If summoned to serve on a jury or subpoenaed to appear in court, full-time employees will be 

excused from work while under summons or subpoena. The employee must notify their supervisor 

immediately upon learning of the summons or subpoena. Employees are expected to report for work 

whenever the court schedule permits. Employees must show the jury duty summons to their supervisor 

as soon as possible so that the supervisor may make arrangements to accommodate their absence. The 

employee will be paid their normal wages for all working hours spent at jury selection or jury duty 

up to 14 days. 

Time for appearance in court for an employee’s own case is considered personal business and 

will be the individual employee’s responsibility. Vacation days must be used for this purpose. 
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Leaves of Absences 

For Lay Support Staff, the Director of Administration may approve occasional absences of two 

hours or less for personal reasons. The Director of Administration also may approve occasional absences 

greater than two hours in exceptional circumstances. 

For Directors and Ordained Personnel, their presence and attendance are necessary for the Church 

to function effectively. While reasonable accommodations can be made if necessary due to unique 

circumstances, excessive absences by all lay staff will be brought to the attention of the Personnel 

Committee for any appropriate review or action. 

When, for personal, medical, or other reasons an employee seeks additional time off not covered 

by annual vacation, sick or pregnancy, she or he may request a general leave of absence from the Director 

of Administration, who will consult with the Ordained Personnel and the Personnel Committee. 

The Church is under no obligation to grant a general leave of absence but may do so with or without 

pay. A general leave of absence does not guarantee that the Church will hold the position open. In 

addition, the following guidelines apply: 

1. Wherever practicable, a written request for the leave of absence should be made to the Director of 

Administration at least 30 days before the leave is sought. The request should include a detailed 

explanation of the need for the leave and the length of leave sought. 

2. An employee must utilize all accrued annual, sick, and other leave before a general leave of absence 

will be granted. 

3. An initial general leave of absence cannot exceed 60 working days or 12 weeks. However, a leave 

may be extended for periods of 30 days or less upon submission of a new request and further 

approval of the Personnel Committee. 

4. Before beginning a general leave of absence, the employee must make specific arrangements to 

continue the Church’s benefit programs such as pension and health benefits. The Church has no 

obligation to provide holiday pay, vacation benefits, or bonuses during an approved general leave 

of absence. 

5. A general leave of absence does not affect an employee’s continuity of employment. The original 

date of employment remains in effect. 

If an employee does not return to work at the end of an approved leave, this will be considered a 

voluntary termination of employment by the employee. 

Sabbaticals 

 The Church recognizes the special needs of its full-time Directors to seek and obtain spiritual 

renewal. Sabbatical Leave for full-time Directors is a planned time of intensive enhancement for ministry 

and mission. This “extended time” is qualitatively different from “vacation’ or “days off.” It is an 

opportunity for the individual to strategically disengage from regular and normal tasks so that ministry 

and mission may be viewed from a new perspective because of a planned time of focus. A sabbatical 

may be approved after the completion of the first seven calendar years of full-time employment and 

every seventh year thereafter for a period of one (1) month or four (4) weeks. Fellowship or internship 
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years are not counted as part of the total years of service. If a sabbatical is taken before completing seven 

years of service, the next seven-year sabbatical leave calculation does not begin until after the first seven 

years of service is fulfilled for the sabbatical leave taken early. If the sabbatical is taken in a calendar 

year after the seventh year of eligibility, the next seven-year sabbatical leave calculation begins in the 

calendar year following the completion of the sabbatical. 

 To be eligible for a Sabbatical Leave, the Director shall work out the sabbatical program of 

activity (“The Plan”) with his or her supervising pastor. The Plan will be presented, in writing and in 

person, to the Session at least three (3) months prior to the proposed beginning of the Sabbatical Leave. 

The Plan should include: 

• a description of the desired sabbatical activities; 

• a statement of how these activities will benefit the staff member and the Church; 

• the dates selected for the sabbatical; 

• how the Director’s duties will be carried out during the sabbatical; and 

• a personal statement as to why this Sabbatical Leave would be valuable for both the Director 

and the Church. 

Approval of a sabbatical plan is at the discretion of the Session. 

At the completion of the Sabbatical Leave, the Director should present to the Session at their next regular 

meeting, a written report of activities and findings. This report also will be sent to the Spiritual Formation 

and Personnel Committees. 

Severance Pay 

Full-time employees, at the Church’s sole discretion, may be provided severance pay if the employment 

termination is initiated by the Church and is for reasons that are not prejudicial to the Church. Severance 

pay will be paid in a lump sum. 

Specifically excluded from benefits under this provision are employees hired as temporary employees 

for a specified period of time or limited term employees. Severance pay is not paid to employees who 

are terminated for misconduct. 

The Director of Administration, Senior Pastor and the immediate supervisor must approve all severance 

packages before the employee is offered severance pay. The Personnel Committee must be advised of 

any severance pay offered. Severance pay is dependent upon the circumstances surrounding the 

termination. Generally, a “release of claims” is required as a condition for severance pay. 

If severance pay is to be offered, a staff employee may be considered for severance pay in accordance 

with the following schedule: 

Less than 1 year Up to 5 working days 

1 year to 3 years Up to 10 working days 

4 years to 6 years Up to 15 working days 

7 years to 11 years Up to 30 working days 
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12 years to 16 years Up to 45 working days 

17 or more Up to 60 working days 

 

Retirement Savings Program 

The Church offers a voluntary retirement program for full-time employees to plan for their 

retirement. In addition, the church sponsors a Lay Employees Retirement Savings Plan (“LERSP”) for 

all full-time employees. The Director of Administration can provide information concerning these 

programs upon request. 

Health Insurance Coverage 

The Church offers health insurance coverage for all full-time lay employees. The Director of 

Administration can provide information about this subject upon request. 

Performance Reviews and Pay Adjustments 

Each lay employee may be subject to an annual, formal performance review by the Director of 

Administration, the Senior Pastor, another appropriate supervisor/manager, and/or the Personnel 

Committee. However, a formal review may not occur for an employee on an annual basis, as the Church 

recognizes that its workplace is a small enough one so that formal reviews may not always be needed or 

desired. Any pay adjustments, as permitted by the Church’s budget, are subject to the approval of the 

Personnel Committee and typically become effective on January 1 of the following year. 

Communications, Annual Interviews and Employee Concerns 

To facilitate effective communications and to provide constructive guidance to employees 

concerning their performance and the Church’s optimal operations and needs, the Personnel Committee 

will strive to meet with all full-time and certain part-time employees once a year. 

Employees are encouraged to discuss any suggested operational improvements, problems, 

complaints, grievances, issues and questions with the Director of Administration, the Senior Pastor, or 

any other appropriate supervisor/manager. They should feel free to contact a member of the Personnel 

Committee (the Senior Pastor or the Director of Administration can provide a list of the Committee 

members, upon request) if the matter is not resolved satisfactorily or if, for any other reason, the matter 

should be pursued with the Committee. 

Continuing Education and Allowance for Directors 

In addition to their vacation time, full-time Directors may be granted up to two weeks of paid 

study leave per calendar year beginning in their first full calendar year. If a Director is hired during a 

calendar year, that Director may utilized the two weeks of paid study leave in the following calendar 

year. The paid study leave, which is subject to advance approval by the Director of Administration or 

the Senior Pastor, must be used during the calendar year only. Unused study leave does not carry forward 

to the next calendar year. Payments in the form of cash wages in lieu of paid study leave are not 

permitted. 
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Full-time Directors also may be granted an allowance for reimbursement of expenses relating to 

continuing education, training, and/or other expenses related to their employment. The allowance, which 

is subject to advance approval by the Director of Administration or the Senior Pastor, may be used only 

for materials, conferences and expenses associated with continuing education, training, or requirements 

for their employment. The allowance will be paid only as expenses are incurred and when appropriate 

documentation and/or receipts are submitted (to accounting personnel) for reimbursement. Payments in 

the form of advances or cash wages in lieu of the allowance will not be permitted. In contrast to the paid 

study leave, any unused allowance in one calendar year may be carried forward into the next calendar 

year, provided that it is allocated first toward any continuing education expenses incurred in that next 

calendar year and further provided that its availability expires at the end of that next calendar year. Any 

unused paid study time and any unused allowance will not be paid out upon separation from employment. 

In any event, reimbursements will not be allowed unless the primary purpose of the expense is 

church business that was authorized by the church as part of the relevant activity. 

Discrimination and Harassment 

The Church is committed to providing all employees with a work environment free from 

discrimination and harassment. Accordingly, the Church strongly disapproves of and will not tolerate, 

condone or allow discrimination and harassment by or of any of its employees. The Church strictly 

prohibits discrimination based on any characteristic or status protected by law, including but not limited 

to race, age, gender, sexual orientation, disability, color, national origin, and religion. This prohibition 

applies in all aspects of the employment relationship, including hiring, compensation, discipline and 

termination. (This policy is not intended to waive, and does not waive, any Constitutional or other 

defenses that the Church has, or may have, in connection with any employment-related decision. For 

example, the Church is legally permitted to hire only Presbyterians in the position of Senior Pastor, and 

the Church’s personnel decisions with respect to its religious leaders are subject to and protected by the 

First Amendment to the U.S. Constitution.) 

In addition, the Church strictly prohibits harassment based on any legally protected characteristic 

(examples include sexual harassment as well as harassment based on race, age, gender, sexual 

orientation, disability, color, national origin and religion). This prohibition applies to any harassment by 

any employee of the Church (a co-worker, a supervisor/manager, a Director, any Ordained Personnel), 

any Church members, any visitors, and any contractors or vendors. Harassment includes, but not limited 

to, bullying, physical or verbal attack, creating a hostile work environment, etc. 

If any employee has reason to believe that he, she or someone else has been or is a victim of 

harassment or discrimination, then he or she has a duty to take the following steps so that the Church 

can investigate and take prompt and appropriate/corrective action as warranted: The employee must 

inform either the Director of Administration, one of the Pastors, or a Personnel Committee member of 

the circumstances surrounding the harassment or discrimination; and if the employee is not satisfied with 

the handling of the matter after bringing it to the attention of whoever was chosen, then the employee 

must inform someone else listed above as an option (again, either the Director of Administration, one of 

the Pastors, or a Personnel Committee member). 
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Any complaints of harassment will be kept as confidential as possible (confidentiality cannot be 

guaranteed because the Church may have a legal obligation to investigate the complaint and talk to actual 

or potential witnesses). 

The Church strictly prohibits retaliation against any victim of discrimination or harassment, as 

well as against any individual who reports discrimination or harassment, or who provides information in 

connection with an investigation into discrimination or harassment. 

Employee Conduct, Grievances, and Separation 

Employee Conduct 

Staff employees are expected to exhibit professionalism, responsibility and personal integrity at 

all times. Employment with the Church is on an “at-will” basis, which means that employment may be 

terminated, with or without cause, at any time and without prior notice, by the employee or by the 

Church. 

Grievances 

It is the desire of the church to resolve grievances at the lowest level possible. Should you have 

a grievance against another employee, supervisor, or church member, you are encouraged to report that 

grievance to your immediate supervisor, unless the nature of the grievance involves that person. In any 

case, a grievance may be reported to the Chairman of the Personnel Committee of the Session. To the 

extent possible, grievances will be held in confidence. 

Discipline and Discharge 

The purpose of this policy is to state the Church’s position on administering equitable and consistent 

discipline for unsatisfactory conduct in the workplace. Although employment is based on mutual consent 

and both the employee and the Church have the right to terminate employment at will, with or without 

cause or advance notice, the Church may use progressive discipline at its discretion. 

It is not possible to list all forms of behavior that are considered unacceptable in the workplace. The 

following are examples of some of the infractions of rules of conduct that may result in disciplinary 

action, up to and including termination of employment: 

1. Theft or misappropriation of the Church’s property or funds or that of a co-worker. 

2. Falsification of records. 

3. Possession, use or distribution of alcohol or illegal drugs in the workplace, while working, while 

on church business, or while operating church-owned or leased vehicles or equipment. 

4. Possession or distribution of pornographic or obscene materials or communications in the 

workplace, while working, while on church business, or while using equipment belonging to the 

church. 

5. Fighting or threatening violence in the workplace. 

6. Gambling in any form on church premises, while on church business, or while using equipment 

belonging to the church. 

7. Insubordination or other disrespectful conduct. 

8. Sleeping on the job. 

9. Violation of workplace policies and guidelines.  
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10. Sexual harassment or abuse, or other discriminatory, harassing, retaliatory, or unlawful practices. 

11. Personal conduct offensive to fellow employees, church members/attendees, or vendors. 

12. Conduct that is inconsistent with scriptural standards. 

13. Possession of dangerous materials, such as explosives, firearms, or other weapons, in the 

workplace. 

The Church reserves the exclusive right to evaluate employee performance and conduct and to take 

disciplinary action. The Church has the sole discretion to determine whether disciplinary action is to be 

taken in each instance and to decide what type of discipline is appropriate. Each disciplinary action will 

be handled on a case-by-case basis, and there is no routine procedure or sequence of disciplinary action. 

The Church will decide in each case what action is appropriate based on all the facts and circumstances. 

Disciplinary action may consist of any of the following: 

1. Oral warning 

2. Written warning with a copy to the employee’s personnel file 

3. Suspension – with or without pay 

4. Discharge 

The Church does not guarantee that one form of disciplinary action will necessarily precede another, 

and immediate termination is possible in any given instance at the Church’s sole discretion. 

Conclusion and Acknowledgment 

If any provision in this Handbook conflicts with any federal law or regulation, with any state law 

or regulation, or with any applicable local law or ordinance, then the law, regulation or ordinance takes 

precedence. 

By the employee’s signature below, the employee acknowledges that he or she has read this 

Handbook, that he or she understands the subjects discussed in the Handbook, that he or she agrees to 

abide by the provisions in the Handbook, and that he or she understands that his or her employment with 

the Church is on an “at will” basis (unless he or she has a written contract, appropriately signed by the 

Session, providing for employment for a definite term or period of time). 

 

 

________________________________ ___________________ 

EMPLOYEE DATE 
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